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mailto:council@hkcss.org.hk

HKCSS/SQS/C.10.02

Telephone No: (852) 2864 2929

Facsimile No: (852) 2865 4916
; i & E-mail: council@hkess.org.hk
& 78 41 F i 75 b B Website: http://www.hkcss.org.hk

}“ The Hong Kong Council of Social Service

HESEHE
Application for Agency Membership

HEER COAREHBREAGCREEAFR B, BRI B0 RS (i) R E R A E A IR
MEHEER , FRAETET I HERBEE,

Agency Members :  Social service organizations whose aims and objects are in harmony with those of the Council, and (i) having an
active interest in social service or (ii) providing as their primary function bona fide direct social services which
meet the needs of the community.

FREEZAA Application Notes

BRIBHBMERE+IR , FFREANBEEEAEF/TIERK .
ARFBBIEARGEEREMEE ;

ARAEEIHRILNER ;

FREDME ;

RAERNRERSECHEMH ;

ARBFRRZEBE NIV FRIIRE ;

N BAETFTAEHTEESTEHETHH MRS

According to Clause 15 of the Council's Constitution, organizations wishing to apply for Agency Membership must fulfill the following
criteria:

1. They should be an independent legal entity or trust corporation or registered society in Hong Kong;
They must be recognized by the Council as being a non-profit-making body;

They must have been in operation for a period of at least two years;

They must possess a Constitution or similar document of registration;

They must make available their Annual Reports and Audited Accounts or certified accounts of annual incomes and expenditures;
They must comply with such other conditions as may be prescribed by the Executive Committee from time to time.

= (0

b

o0k w

FEEfEF Application Procedures

— BEZRFERERBFEMOEEEECEXARKRABBARNEA;
HEFRERAEXAFERNREEREABHLHERE 15 MRS LABHERBEAE 14 2 ;
BRAMERBEHE SEMBERRKAE ;

B S AT AR IR

HAEENRTEREREIMBAITEEEER , YRNITERESFHRERN =T AALUEEEANRER.

5|

—_

Complete the Application Form and invite the official representatives of other Agency Members for the nomination of membership
application;

Send the Application Form with the required application documents to Sector and Membership Liaison & Service, The Hong Kong
Council of Social Service, 14/F, Duke of Windsor Social Service Building, 15 Hennessy Road, Wanchai, Hong Kong ;

3. An officer/officers of the Council will visit the agency.

4. The application with an evaluation report wil be submitted to the Executive Committee (ExCo) of the Council for
consideration. Applicants will be notified in writing within 30 days after a decision is made by ExCo.

N
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ERELERBHE
MESEERHERE

THE HONG KONG COUNCIL OF SOCIAL SERVICE
Membership Application Form

1. AR Name of Organization
(3 in Chinese) :

(¥ in English) :

2. H##Eut Address of Organization
(13X in Chinese) :

(EE3Z in English) :

EFESRES TelNo. : BEERTE FaxNo :
E B ut E-mail Address : A1 Agency Website :

3. HEBHREHEB®E Amsand objects of the Organization

4, REPFESEIMBELEA Contact Person for Membership Application

#£# Name : (F3Z in Chinese) (B&£3Z in English) :
B Post: (F3Z in Chinese) (33 in English)
EFEIREE TelNo. BERE FaxNo:

EF it E-mail Address :

5. HBEEHSZRBME Name and Title of the Agency Head of Organization

% Name : (3 in Chinese) (ZE3Z in English) :
B Post : (H3Z in Chinese) (33 in English)
EFERTE Tel No. : BEERW FaxNo:

EE At E-mail Address :
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6. #ERIR Funding Source
(AR pleaseM) (~%)

#HEERIBEB) SWD Subvention O ( )
EFB 2% E The Community Chest of Hong Kong o ( )
ERAEFTGEEFFES The Hong Kong Jockey Club Charities Trust D ( )
#%HES Lotteries Fund O ( )
1% /18 A $BFX Corporate /Individual Donation o ( )
HABHIR Other Sources O ( )

7. FEENERFERBTEARMNERYE WEREFASHEER)

Brief description of types of services provided in Hong Kong (Please attach additional sheets if necessary)

BR % PR 7 8% 35 BRAEH R K B a2 RE AR
Service Service Description Target population & no. of clients served
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8. MESHFETIABKBN WEFTEFASEKER)
Number of paid staff and their positions in organization (Please attach additional sheets if necessary)

B4 Position 2% 8T AZ Number of paid staff

9. HEMAHBEEEENRE

Reasons for Application for Council's Agency Membership

REXATARBEREXHZEIF
o HEEILIMRBEAATZAR

o SERREMARERA X #
o HBCEEFNAERE

o HEFR

o FEUXKBBEHERBNUSIRE
(BILR )

o HIBERE

s HWITEES/EESRERHETR

Please submit copies of the following supporting documents

Certificate(s) of Organization’s registration / exemption of
registration
Document to certify as non-profit making

Constitution or Articles of Association

Latest Annual Report (recent two years)
Annual Audited Accounts or Certified Accounts
(recent two years)

Organization Chart

Names and Background of Members of Executive Committee /
Management Board
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. 4%\ A Proposer

AT (HBERE)

HEERAR  ELERBRZNRFEALBRESS.

Proposed by the undersigned, the official representative of

(Name of Agency) that the applicant be granted Agency Membership of the Council.

RAHRFERENEROGIMERFREBENSHERRSE)

My understanding of the Agency applicant (e.g Past experience(s) in collaborating with the applicant):

RAHEBRFREBRALBREEENRE:

Reason(s)for nominating the applicant to become an Agency Member of the Council:

¥ Signature

BEREEED Agency Chop % & (78 F IE#) Name in block letters
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Il. FIZA Seconder

AAT) (HBERE)

HEEAR  EENRZNRFEALBRESE.

Seconded by the undersigned, the official representative of

(Name of Agency) that the applicant be granted Agency Membership of the Council.

RAHRFERBNTRGINERFRBBENSHERERSE)

My understanding of the Agency applicant (e.g Past experience(s) in collaborating with the applicant ):

FANBEWPERERAUBRESENRR:

Reason(s)for seconding the proposal of accepting the applicant as Agency Member of the Council:

#E Signature

BHEEED Agency Chop 4 A (58 FA IE4#&) Name in block letters

B8 Declaration

AACHR (BEERUEBBYEERE) RAPRFRETHAN <BEAERERRR >, IARBEENRSETELS
REBENHESE | BUERET (FELEREBSER) PIESHEK

I, the undersigned, have read the Constitution of The Hong Kong Council of Social Service and the Statement on Use of Personal Data in
this application form. | hereby agree to comply with all the requirements stipulated in the Constitution of The Hong Kong Council of Social
Service should Agency Membership of the Council be granted to our agency.

22 Signature

BEREEED Agency Chop % & (75 F IE#) Name in block letters

HE} Date Bz Position in Agency
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DAEA S Bt iEan -

ER R EHENER R H R R E A SR FR
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BEHEHER U SRR IR B AR BRI E A B RHE R A ARAZOR - (B EEER(E A B AR MM ERAY(E A ERERSL -

Statement on Use of Personal Data

The Hong Kong Council of Social Service ( “Council”) undertakes to comply with the requirements of the Personal Data
(Privacy) Ordinance to ensure that personal data kept are accurate and securely kept. To ensure you are well informed of the
personal data as collected, please read this Statement with care.

Purpose of Collection and Guideline for Use of Personal Data

1. Provision of personal data is for processing membership application and for business related to membership management
upon admission to the Council.

2. The Council will use personal data collected from data subject for the purposes for which it was collected.

3. To provide personal data to the Council is on a voluntary basis. If your agency does not provide sufficient personal data
required for related purposes, the Council may not be able to process your agency’s application.

4. The Council may use the personal data of contact person provided by your agency (including name, position, telephone
number, fax number, email, mailing address, name of organization) for the purposes of providing your agency with
information of the Council.

Access to and Correction of Personal Data and Request for cessation of using Personal Data for Promotion Purposes
Apart from the exemptions provided under the Personal Data (Privacy) Ordinance, your agency is entitled to access and
correct the personal data of your official representatives and contact persons of services held by the Council, and request the
Council to cease to use the personal data of your official representatives and contact persons of services for promotion
purposes. However, it will not include the personal data deleted after the achievement of the purpose.
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HKCSS/SQS/C.10.03

SEMBERRK To : Membership Liaison & Service
2864 2910 Fax : 2864 2910

EAHEREHS
THE HONG KONG COUNCIL OF SOCIAL SERVICE
HEESEEHNEILESR
Updating Form for Change of Information on Agency Membership

#HEB A ()

I 3
mt

#Name of Agency (in English) :

HEEEFIFHEE Please fill in amended item(s) only
B (hx0)

Agency Address (Eng)

EfE/Telephone #BE/Website :
EE/Fax : EE/E-mail :
BB RQ) / Official Representative (1)

RXHE (FEE/LT//MNEAE LR E A )
Name in English (*Mr/Ms /Dr/Prof/Others )
B Title :

BB 2R OB EA b it (20 B B AR b 31t S [R))

Official Representative’s Correspondence Address in English (if differs from agency address) :

EiE/Tel BEEH/Fax EH/E-mall :

BB R (2) / Official Representative (2)

RN (CEE/ZLT/NANE BRI EH A )
Name in English (*Mr/Ms//Dr/Prof/Others )
A A Title :

BB 2R SOEEA b ik (20 B B AR b 31t AN [R))

Official Representative’s Correspondence Address in English (if differs from agency address) :

EiE/Tel BE/Fax EHH/E-mail :

# ZRIEE Information must be provided * FEMETEAIEE Delete whichever is inapplicable

EEEBIHERE IS HEATLABHERBEAE 1418 FELESREHE SEHBRESE)
The Hong Kong Council of Social Service (Sector and Capacity Development - Membership Liaison & Service)
14/F, Duke of Windsor Social Service Building, 15 Hennessy Road, Wanchai, Hong Kong

PAREAREE HAVERT » M — A IE RS

Please read the notes overleaf and sign by an Official Representative for confirmation.
Page1of2 £1HH2H
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EUN=yEtidat 2

THELGRBHE(ME "Ag OB NETRRT (EAER (B FrE1) TAFIEREIRE - MEREEFIIE AR R EAE
BRI SR (ReE - AR S 2B 6T o REIRIREETS D TR M A SR (L E A EREVAER - SB4IRIATES| -

WS Bt E B e (5 2B

1. B ZIRATIRE R SRR B s R R LA S T I SO ARG R - DU A G TR S8 et M AH
AR » E—IIENT - AgEEG BE SRS EE =0T - AGatE R AR IR A DR HAERE - 5
DI By Bk e A

2. AGRHRIBEWE IR Frar I 2 H AT A (6 A SRt H (8 okt -

AR E N R B - B REREER I e S0 AR - A TRESA A BUm B A F s e (A BRI,

4. AE AT RERE BRI EE Bt AU (U RARRA R ks NI EL R (BUFEREAS - MMl - BB55 - (B H - BE0, #Ehit - Frjsd
pETE) - DA G BT IEER, ~ IR Rl ~ STUE  DI5ET ~ &K WERER » T B MR AR S Sl
R > DU ELA G e R R -

5. EHERETE ALV URAVE R EIEE S - RO R AT TR A Sty g Bt (EIEETRIAR ~ 48 EROR SEEA
AP UHAGHA - AGERRAFALER - WAGSSZ B GIRENRE > 8L T AE G BAUE
Fotetn RIS EERF 2% -

w

2P SR (N Bt e B R (e PR A\ R E R R 2 PR
BrT (EAEDR (BB fRP1) BUEATERRERESN - S A LA G AR R A RS s AR E R E T
Af ~ SR 1 A RAAE N R EHE R R0 E0R - (R 2R AR MERAE A ZRERI -

Statement on Use of Personal Data

The Hong Kong Council of Social Service ( “Council”) undertakes to comply with the requirements of the Personal Data (Privacy)
Ordinance to ensure that personal data kept are accurate and securely kept. To ensure you are well informed of the personal data as
collected, please read through this guideline.

Purpose of Collection and Guideline for Use of Personal Data

1. The official representative and contact person of service(s) appointed by your agency shall represent your agency to liaise and
communicate with the Council, and channel the Council’s information to respective staff within your agency. Correspondence
between the Council and its Members will normally be conducted through e-mail. Correspondence delivered to an official
representative or any appointed contact persons of services shall be deemed successfully communicated to your agency.

2. The Council will use personal data collected from data subject for the purposes for which it was collected.

3. To provide personal data to the Council is on a voluntary basis. If your agency does not provide sufficient personal data required for
related purpose(s) ,the Council may not be able to process your agency’s applications or provide services to your agency;

4. The Council may use the personal data of the official representatives and contact persons of services provided by your agency
(including name, position, telephone number, fax number, email, mailing address, name of organization) for the purposes of
providing your agency with information of the Council, processing of application and enrolment registration, issuing receipt,
research, data analysis and statistics, fundraising appeal, feedback collecting, invitation and promotion of activities and training
courses, and any purposes related to Council business.

5. The Council may publish the personal data of the official representatives provided by your agency (including name, position and
name of organization) in the Membership Register (printed form, web publication and any other means) for viewing by Council
staff, Council Members and the general public. During the time of election of the Council’s various committees, the Membership
Register will be provided to Council Members for reference for nomination and voting.

Access to and Correction of Personal Data and Request for cessation of using Personal Data for Promotion Purposes

Apart from the exemptions provided under the Personal Data (Privacy) Ordinance, your agency is entitled to access and correct the
personal data of your official representatives and contact persons of services held by the Council, and request the Council to cease to use
the personal data of your official representatives and contact persons of services for promotion purposes. However, it will not include
the personal data deleted after the achievement of the purpose.

R RHE
Signature of Official Representative

144 Name

HerE2f% Agency Name
FHEf Date &R ED /Agency Chop

Page20f2 #2 X2 H
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HKCSS/SQS/C.10.04

ES . SEBBREK To : Membership Liaison & Service
BEMEE © 2864 2910 Fax No: 2864 2910

EERHLEBRBBDS
THE HONG KONG COUNCIL OF SOCIAL SERVICE

XKABMARBRERNEER
Updating Form for Life Member

R ; (xS //MB/ 8 AR H AL )
English Name . (*Mr/Ms/Dr/Prof/Others )
(Surname) (Given Name)
fEuk (P )
Home Address :
(English)
BIERES BEERE
Tel No Fax No
BEAM AL
(ANER{EHRE) ()
Correspondence
Address :

(if differs from home
address)(English)

FRES
Mobile Phone

EFEHE L

E-mail Address

BHAAREEERRNER  BHEBRRA,

w®wE H A
Signature : Date :
FEMETEAEE

* Delete whichever is not applicable

EREBTIERE 15 S0 A BT gREAE 1418 BETgRERT &8k KiREsH
The Hong Kong Council of Social Service (Sector and Capacity Development - Membership Liaison & Service)
14/F, Duke of Windsor Social Service Building, 15 Hennessy Road, Wanchai, Hong Kong
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& NEeHE R

R EREHGRE " A  OFNETRET (EAER (B2 BRE1) PATFIEATHE - FECREEFAIEAFA
b s (8 NBRIE BAG 2I T (0 Prel - R e 22 G T - REEIRIRAETS Y T RE R A G SRS E RN 5540
(RN

WS Bt E Ay R foE AR

L AT > NGB T EmER S RS T - Ag R TERHAVEE - DI RELEER T -

2. REFHRIEW SRR 2 B A HE TR EAER -

3. [WAGRMEAEAEEE - WEREARERIUESE SR  Ag R E A SRR TR e A
FialieE

4. AEREM AR THVEAER (RiEks - Bt - FH - HE), #ariil) - DEAGEM TN - B
HAn o BTUWEE - BT~ RO WEEER - TEB GREEGE SRR - DU EA G G BAER R -

5. FITHIEARERN A GRS B (EIRIRT - 48 ERR s A S M0 DA ERHE - Agg§ B R AR AL
#=R  RAG R RZE B GHREE - §5AMRHE TAG G B R LUE RiE A LIRS -

ER R F AN Bk B R 1 A A A\ B E e e R

BrT (EAER (R RO BUERVESREEESL - St H LA A B E R R AR R e ARy
B NERHEHER] » R HF 1R A RAEVE NS RHE R R ARAYEK - (HEZ R A H AR MERAY(E A
BERERSD -

Statement on Use of Personal Data
The Hong Kong Council of Social Service ( “Council”) undertakes to comply with the requirements of the Personal Data
(Privacy) Ordinance to ensure that personal data kept are accurate and securely kept. To ensure you are well informed of

the personal data as collected, please read through this guideline.

Purpose of Collection and Guideline for Use of Personal Data

1. Correspondence between the Council and you will normally be conducted through e-mail. Correspondence delivered to
you shall be deemed successfully communicated to you.

2. The Council will use personal data collected from data subject for the purposes for which it was collected.

3. To provide personal data to the Council is on a voluntary basis. If you do not provide sufficient personal data required
for related purpose(s) ,the Council may not be able to process your applications or provide services to you;

4. The Council may use your personal data (name, telephone number, fax number, email, mailing address) for the
purposes of providing you with information of the Council, processing of application and enrolment registration,
issuing receipt, research, data analysis and statistics, fundraising appeal, feedback collecting, invitation and promotion
of activities and training courses, and any purposes related to Council business.

5. The Council may publish your name in the Membership Register (printed form, web publication and any other means)
for viewing by Council staff, Council Members and the general public. During the time of election of the Council’s
various committees, the Membership Register will be provided to Council Members for reference for nomination and
voting.

Access to and Correction of Personal Data and Request for cessation of using Personal Data for Promotion
Purposes

Apart from the exemptions provided under the Personal Data (Privacy) Ordinance, your agency is entitled to access and
correct the personal data of your official representatives and contact persons of services held by the Council, and request
the Council to cease to use the personal data of your official representatives and contact persons of services for promotion
purposes. However, it will not include the personal data deleted after the achievement of the purpose.

Page20f2 #2 BEXR2 H

P:\ResourcesSharing\ADM\SQS\Service Quality Standard 10
June 2017



