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報告撮要 Project Summary
撰寫須知Note of Report Writing：

1. 請於2017年3月20日或以前以電郵方式遞交 
Please return the project brief via email by 20 March 2017
(電郵Email：BPAwards@hkcss.org.hk) 

2. 文件格式要求 Format Requirement: 

· 請使用微軟文書處理系統，並以*.doc或*docx的格式儲存
Please prepare your report using Microsoft Word and save in the format of *doc or *docx.

· 請提交之報告不可多於3頁，「機構聯絡資料」部份除外
The total number of pages of the project brief should be no more than 3 pages, excluding the part of “Contact Information”.
· 版面設定的四邊邊界需為2.5厘米

Page margins should be of 2.5cm each.
· 行距為「單行間距」
All pages should be printed with at least single line spacing.
· 字體大小不少於12
All texts/character should be with a font size of at least 12. 

· 字元間距需設定為「標準」
All character spacing should be set as “normal”. 

3. 報告撮要可以中文或英文書寫
The project summary could be written either in Chinese or English.
4. 是次評審將不收取任何附件(如相片、刊物等)
No attachment would be collected for the adjudication, for example, photos, publication, etc.  
備註Remarks：
如報告牽涉任何版權或個人資料的披露，參選機構需負責取得有關人士的同意。
Should there be copyright issues or disclosure of personal information in the report, the agency should be responsible for seeking the consent of the concerned parties.
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