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The Caring Company Scheme 2025/26
Nominator’s Checklist

Documents required:

O

A copy of the valid Tax Exemption Certificate & the Tax-Exempt Charitable Institution and Trusts
Reference Number

Declaration letter with authorised person's signature and organisation stamp (applicable to Non-
HKCSS Agency Members and nominators joining the Scheme for the first time)

Download Declaration Template

Supporting documents for partner employee(s) holding voluntary position(s) in your organisation,
such as advisory committees and governance committees (applicable to Form A Criteria 3.2)

Please ensure that the following nomination procedures are completed:

O

Update basic information

B Non-HKCSS Agency Members and first-time nominators must complete a basic information
review before engaging in the nomination process. This review requires at least 5 working
days. Please allow sufficient time for the review.

Update contact person details
B To ensure your organisation receives the latest updates regarding the Scheme and
notifications on “Form A: Community Partnership” progress.

Ensure all information is accurate before form submission
B No changes can be made once submitted.

Confirm that the “Submission Status” of Form A shows as "Confirmed and Submitted"
B Any status indicating "Modification Required" or "Pending Confirmation" suggests that Form
A has not been completed and submitted.

If Form A has only one criterion filled, please remind your partner to seek nominations from other

nominators.

B Your partner should confirm one or more additional criteria to meet the requirements of
Form A.
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