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The Caring Company Scheme 2025/26
Applicant’s Checklist (Applying for the Caring Company Logo)

Documents required:

O

O

A copy of an independent and valid Business Registration Certificate & the Business
Registration Number

Supporting documents for “Form A: Community Partnership” and “Form B: Sustainability” (if
applicable)

Please make sure the following procedures have been_ completed:

‘1. Company Basic Information‘

Fill in “Information”, “Objectives on Sustainability and Corporate Social Responsibility”,

B Fill in the correct Business Registration Certificate number

B Upload an independent and valid Business Registration Certificate copy

B Ensure that the business / corporation / branch name displayed on the Business
Registration Certificate matches the application system records

Fill in the information for three contacts (Management, Sustainability/CSR Person-in-Charge

The “Submission Status” shown as "Confirmed and Submitted"

B Any status indicating "Modification Required" or "Pending Confirmation" suggests that
Form A has not been completed and submitted.

B No changes can be made once the form is submitted.

Two or more distinct criteria are confirmed in Form A
B If Form A has only one criterion filled, please seek nominations from other nominators
to confirm one or more additional criteria to meet the requirements of Form A.

Upload the necessary supporting documents (if applicable)
B [Criteria 3.2] Employee(s) holding voluntary position(s) in the nominator's organisation,
such as advisory committees and governance committees

O
“Declare” and “Publicity” sections
O “Information” Section
O Click the "Submit" button
2. Contact Person Details
O
and Administrative Staff)
O Click the “Submit Contact Person Details" button
‘3. Form A: Community Partnership‘
O
O
O
‘4. Form B: Sustainabilityl
O Fill in Declarations by the Company / Organisation
O Fillin Company / Organisation Profile



O Respond to all 65 questions in the “Partnership”, “Social Sustainability”, “Economic
Sustainability” and “Environmental Sustainability” sections
O Upload the necessary supporting documents (if applicable)

B [Partnership Q6] Providing services and/ or activities to carers

B [Partnership Q7] Employee(s) holding voluntary position(s) in the nominator's
organisation, such as advisory committees and governance committees

B [Social Sustainability Q1] Offering job positions in employment schemes for
disadvantaged individuals

B [Social Sustainability Q2] Offering job training and employment opportunities to carers

B [Social Sustainability Q4] Regular employee training or awareness raising activities on
family status

B [Social Sustainability Q8] Maternity leave, paternity leave or carer leave, beyond the
requirements of the law

B [Social Sustainability Q9] Supplemental support to promote a family-friendly culture

B [Economic Sustainability Q11] Third-party certification or recognition of occupational
health and safety management systems

B [Economic Sustainability Q13] Activities / workshops on carer support

B [Economic Sustainability Q14] Third-party certification or recognition of quality, safety
and health impact of product or service offerings

B [Economic Sustainability Q20] Certifications for human resource management

B [Economic Sustainability Q24] Details of work-related fatality incidents

B [Environmental Sustainability Q1] Real-time energy management software / energy

audits / energy conservation certification

B [Environmental Sustainability Q7] Life cycle assessments (LCA)
B [Environmental Sustainability Q17] Environmental certifications
B [Environmental Sustainability Q18] Environmental awards

O Click the "Submit Data" button to submit Form B

‘5. Caring Ambassadorsl

O [Tonominate Caring Ambassadors] Fill in the Caring Ambassador details and click the "Submit"
button.

O [Not nominating any Caring Ambassadors] Click the "Will not nominate any Caring
Ambassadors " button.

‘6. Application Fee‘

O Settle the application fee (HKS800)

‘7. Confirm Application Submission‘

O The Overall Application Progress indicates “100% Completed”



